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Wedding Reception Information

This form has been designed to fill out on your computer. Use the <Tab> button or click on the grey areas below to fill out each space. When you have completed the form, please fax or email (preferred) it back to me at your earliest convenience. Thank you. 

Basic Event Information






Date:
     
Facility:
     

Start Time:
     
Address:
     

Est. End Time:
     
City:
     



Contact:
     

Est. No. of Guests:
     
Phone:
     

Bridal Party Information






Bride:
     
Groom:
     






Mother:
     
Mother:
     

Father:
     
Father:
     







Name
Relationship

Name
Relationship

Maid of Honor:
     
     
Best Man:
     
     

1
     
     
1
     
     

2
     
     
2
     
     

3
     
     
3
     
     

4
     
     
4
     
     

5
     
     
5
     
     

Order of Events

The events below have been listed in a suggested order.  You can either accept the order of events as suggested, or rearrange them, using the drop-down boxes at the left.

Order of Events
Event Descriptions

 FORMDROPDOWN 

Receiving Line – This is an older tradition, not often done anymore.

Dinner – Or whatever main meal you are serving

Champagne Toast – The first toast is typically made by the best man, followed by subsequent toasts by the Maid of Honor, parents, and anyone else.

First Dance – Bride & Groom
Second Dance – Bride/Father; Groom/Mother
Third Dance – Bridal Party

Money Dance – Guests pay for a dance with the bride or groom. Whether or not you do a money dance depends on how you feel about donations from family, friends, and other guests. 

 FORMDROPDOWN 



 FORMDROPDOWN 



 FORMDROPDOWN 



 FORMDROPDOWN 



 FORMDROPDOWN 



 FORMDROPDOWN 





Music



The information requested in the spaces below will allow me to better prepare for your reception. 



First, Second, and Third Dances



Artist

Title

First (bride & groom)
     
     

Second (bride/father; groom/mother)
     
     

Third (bridal party)
     
     





Background Music




What type of BACKGROUND music would you prefer to dinner / socializing? (classical, country, soft rock, etc.)
(
     





Dance Music




What type of music do you prefer to DANCE to?

(e.g. rock, country, rap, house, Top 40, etc.)
(
     





List a few specific artists / songs for dancing: 

     

Banned Music



Are there any songs you DO NOT want to hear? I will not play anything you list here. If one of your guests requests a song listed here, I will check with you before I play it. 

     



Announcements and Special Events



Are there any special announcements, presentations, or other events that you would like me to handle?



Announcements

     

Presentations, Special Events, etc.

     

Congratulations! You’re done. Please email (tdonaghu@pacbell.net) (preferred) or fax (925.280.1556) this form back to Trevor Donaghu. 

trevor a. donaghu


phone: 925.280.1552


fax: 925.280.1556


� HYPERLINK "mailto:tdonaghu@pacbell.net" ��email:� tdonaghu@pacbell.net
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